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2023-2024 MSD OF MARTINSVILLE CALENDAR

METROPOLITAN SCHOOL DISTRICT OF MARTINSVILLE
389 E. Jackson Street
Martinsville, Indiana 46151

SCHOOL CALENDAR
SIGNIFICANT DATES
2023-2024
School Begins for Teachers............coooiiiiiiiiiiii e August 7, 2023
School Begins for Students.............oooiiiiiiiiiiiii i August 10, 2023
Labor Day (NO SChOOI).......ccccuiiiiiieiiieceeeee et September 4, 2023
End of First 9 weeks ....o.oouiiiii i, October 6. 2023
E-Learning Day........coouiiiiiiiii i, October 13. 2023
Fall Vacation (NO SChOol)......cccoeiiiiiiiiiiiiieeeeeeee e October 16-20, 2023
Thanksgiving Vacation (N0 SChool).........ccceeevieriiniiieniieiieieeiee November 22-24, 2023
End of Second 9 WeeKS. ....oovviiiiiii s December 19, 2023
Winter Break Begins ..........ocooiiiiiiiiiiiiii e December 20, 2023
RECONVENE. ... et e, January 3, 2024
Martin Luther King Day (No School).........cccvveiiiiiiiiiciieceeee e, January 15, 2024
Presidents’ Day (NO SChOOL)........coocuieiiiiiiiiiiciiceece e February 19, 2024
End of Third O WeekKs ... March 8, 2024
Spring Vacation (NO SChOOol).......ccceovieriiiiniiniiiiiicciceceecee March 18-22, 2024
RECONVENE. ... e e March 25, 2024
Real Time Learning Day..........cooiiiiiii i e, April 8, 2024
Final Student Day...........ooiiiiii May 23, 2024
Records Day (NO StUAENLS)......cecuvieiieriieiieiie ettt e e seee e ens May 24, 2024
LO10) 101001 1 LTS 14 1<) 4L Pt May 24, 2024



2330
5136
5430
5513
8330
8432
8500

A100
C175
C200
C350
C375
G100
G125

MSD of Martinsville Administrative Guidelines

Metropolitan School District of Martinsville
Bylaws & Policies

K-4 Homework Policy

Personal Communication Devices

Grading: Reporting Student Progress

Care of School Property
Student Records

Pest Control And Use Of Pesticides

Pre-Paid Meal Account Procedure-Guideline taken to board meeting in May,
*Effective July 1, 2023 will link

Non-Discrimination & Anti-Harassment

Student Attendance and Academic Engagement

Anti-Bullying

Student Discipline

Suspension and Expulsion of Students

Facility and Transportation Safety
Criminal Organization Activity


http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BC5LK452BA35
https://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BC5LPM52BAFB
https://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BC5LQ852BB0F
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BC5LQK52BB19
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BC5LU952BBCE
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BC5LUL52BBDA
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BX7R9B4EBB8B
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BX85GT5EC9F2
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BX85Q65F86F4
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BZKGNN44A582
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BZKHMU49241D
https://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=BYDLBQ55CBD2
http://go.boarddocs.com/in/martinmsd/Board.nsf/goto?open&id=C25KVZ52BF6D

MISSION STATEMENT FOR THE MSD OF MARTINSVILLE

Together we challenge and inspire our children through rich experiences, empowering them to achieve

success while making positive contributions to our world.

MISSION STATEMENT FOR JOHN R. WOODEN MS

Inspire
Collaborate
Engage

STUDENT SCHEDULE INFORMATION

John R. Wooden Middle School

2023-2024
Daily Schedule of Classes
LUNCH A LUNCHB LUNCH C
SUCCESS SUCCESS SUCCESS
7:25 - 8:00 7:25 - 8:00 7:25 - 8:00
35 min 35 min 35 min
PERIOD 1 PERIOD 1 PERIOD 1
8:04 - 8:58 8:04 - 8:58 8:04 - 8:58
54 min 54 min 54 min
PERIOD 2 PERIOD 2 PERIOD 2
9:02 - 9:56 9:02 - 9:56 9:02 - 9:56
54 min 54 min 54 min
PERIOD 3 PERIOD 3 PERIOD 3
10:00 - 10:54 10:00 - 10:54 10:00 - 10:54
54 min 54 min 54 min
PERIOD 4 PERIOD 4 PERIOD 4
10:56 - 11:26 Lunch 10:58 - 11:26 10:58 - 11:56
11:29 -12:28 11:27 - 11:57 Lunch 11:58 - 12:28 Lunch
12:00 - 12:28
59 min 56 min 58 min
PERIOD 5 PERIOD 5 PERIOD 5
12:32-1:25 12:32 -1:25 12:32 - 1:25
53 min 53 min 53 min
PERIOD 6 PERIOD 6 PERIOD 6
1:29 - 2:21 1:29 - 2:21 1:29 - 2:21
52 min 52 min 52 min

BUS BELL - 2:21

BUS BELL - 2:21

BUS BELL - 2:21

BUSES LEAVE - 2:30

BUSES LEAVE - 2:30

BUSES LEAVE - 2:30

WALKER BELL - 2:35

WALKER BELL - 2:35

WALKER BELL - 2:35
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Office Hours
7:00 a.m.- 3:00 p.m.

Special Schedules and Releases
Early Release Days: Due to weather - automatically cancels all school sponsored after school

activities.

2 hour delay: Due to weather - Students will arrive at 9:10 a.m., and the tardy bell will ring at 9:25
a.m.

Real Time Learning: If it is known IN ADVANCE that school will be closed for a day or multiple
days, families will be notified in advance and students will learn from home. Real Time Learning
involves lessons being presented live to students via Zoom. After the lesson, teachers will be available
to help students through their work while also answering questions.

These days will count as a full day of learning with the State and do not need to be made up. The
following schedule will be used during Real Time Learning:

REAL TIME Learning Class Schedule

8:00 - 8:30 30 Minutes Period 1
9:00 - 9:30 30 Minutes Period 2
10:00 - 10:30 30 Minutes Period 3
11:00 - 11:30 30 Minutes Period 4
12:00 - 12:30 30 Minutes Lunch

12:40 - 1:10 30 Minutes Period 5
1:40 - 2:10 30 Minutes Period 6

ATHLETICS AND EXTRACURRICULAR ACTIVITIES

Grade Eligibility

To keep the academic standards as high as possible without eliminating students from participating in extracurricular
activities (i.e. athletics, cheerleading, academic teams, etc.), John R. Wooden Middle School has adopted a grade
eligibility policy. Any student involved in any extra-curricular activity during the school year will not be allowed to
participate in that activity if he or she has more than one (1) F on his/her report card. This includes term and mid-term
grades. If a student is found to be ineligible due to grades, they have two (2) weeks from the date of the grade check
before grades are checked again. He/she would be allowed to continue to practice but would be ineligible to compete
or participate in any scheduled event related to that extra-curricular activity. After the two-week period, ALL grades
will be checked again. If he/she has done sufficient work to raise his/her grades to passing (all grades but one must be
passing), that student would be allowed to participate until the next grade check. If a student becomes ineligible, it
will be his/her responsibility to get the necessary grade check sheet (available in the office) and have it completed by
ALL teachers. If he/she continues to have two or more failing grades at three (3) weeks, the student may be removed
from the team at the discretion of the principal, athletic director or coach.

Both boys and girls can participate in athletics and extracurricular activities at John R. Wooden Middle School as long
as they meet the following requirements:
1. Grade eligibility requirements as stated in the above paragraph.
2. Must have a physical for athletics and parent's consent in order to participate.
3. Must obey all training rules. Use or possession of drugs or alcohol is a violation of the student conduct
code and could be grounds for suspension from any athletic or extracurricular group, as well as possible



suspension from school. The student shall, after confirmation of the first violation, lose eligibility for
33% of the contest season. After confirmation of a second violation, the student will lose eligibility to
participate in co-curricular activities for one calendar year from the date of confirmation. Any penalty that
is not completed during the school year will carry over into the following year.

4. Cannot participate in athletic events or practice if ill, injured, or was absent a half-day or more from
school. Students must sign in before 11:00 a.m. the day of an extracurricular event in order to participate.
Also, if a student is sent home for an illness from school they will not practice or participate if an event
takes place that day.

5. Participation in athletics and extra-curricular activities is a privilege. Misbehavior at school could result in
suspension of extracurricular privileges* (See conduct code).

*NOTE: Suspension from school for grades or misbehavior prevents a student from participating in ALL extracurricular activities during the
period of suspension.

Student Conduct Co-Curricular and Extracurricular Activities

Participation in co-curricular and extracurricular activities is considered a privilege and, therefore, students involved
are expected to maintain high standards of behavior in order to maintain the ability to be included in these events.

Any student/athlete that misses four unexcused absences from practice may be removed from the team.
Communication between students/athletes, parents, and coaches is vital in order to run a successful program.

Any student who chooses to participate in a co-curricular or extracurricular activity shall not be involved in any
criminal offense. Should evidence surface that implicates a student, the student shall be suspended from all
co-curricular or extracurricular activities immediately, pending a hearing.

A co-curricular or extracurricular activity is any school-sponsored activity such as: athletics; student council; class
officers; clubs; or any other activity that would involve student participation outside of the regular school class time.

Criminal offenses (concerning adolescents) would indicate, but not be limited to, such actions as: illegal possession
and/or consumption of alcohol; illegal possession and/or usage of drugs and other controlled substances; theft;
criminal mischief; and battery.

Sportsmanship Statement

John R. Wooden Middle School is committed to the practice of sportsmanship in all athletic competitions.
Sportsmanship is positive behavior that stems from generosity and genuine respect for others.
Sportsmanship is graciously accepting victory or defeat and also the calls of contest officials. For spectators,
sportsmanship includes cheering FOR the athletes, NOT booing or saying or doing things to put down
athletes, coaches, or officials. The cooperation of athletes, coaches, officials, students, parents and all other
spectators is needed. Please support our student-athletes by BEING A GOOD SPORT. Sportsmanship is a
TEAM effort. BE LOUD! BE PROUD! BE POSITIVE!

Sports Available at John R. Wooden Middle School

Baseball Golf Track & Field
Basketball Soccer Volleyball
Cheerleading Softball Wrestling
Cross Country Swimming and Diving
Football Tennis

PARENTAL INVOLVEMENT
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Parent Council

If you are looking for a way to get involved with your child's education now that he/she is in middle school, we have
an organization just for you. Just by virtue of your child being a student here, you are a member of the Parent Council.
The council conducts one annual meeting early in the fall of each school year. At that meeting, brief overviews of the
coming year’s events are highlighted and parents have the opportunity to ask questions or discuss any general matters
on their minds. An executive board actually conducts the business of the Parent Council through monthly meetings
with the principal. The board consists of the president, vice-president, secretary, treasurer, and the chairmen of the
standing committees, which are concessions, social and fundraising and teacher appreciation. The purpose of the
Parent Council is to support and assist the professional staff at John R. Wooden in seeing that all students enrolled
receive the maximum experience academically, emotionally and socially. To that end, the council either sponsors or
aids in various programs at John R. Wooden.

JOHN R. WOODEN MIDDLE SCHOOL ATTENDANCE POLICY

Absence

Research has consistently proven that academic success and attendance are directly related. John R. Wooden Middle
School strongly supports this belief. The following attendance guidelines are provided to meet the reasonable and
customary needs of students and their families and to recognize the authority of the school to regulate the attendance
of its students. The school acknowledges the right and responsibility of the parent/guardian to request and report
absences but retains the legal authority to classify all absences in accordance with this policy.

If your child is going to be absent from school, please telephone the office at

342-6628, OptiOIl 1, on the day of the absence. If you are unable to make a phone call explaining the
absence, you can send a note to the Guidance office the following school day. The school district’s automated phone
system automatically calls parents/guardians, starting at 9:45 a.m. daily. The calls are made only for those students
who have unexplained absences. Tardies are not included in this process. Unexplained absences are considered
unexcused absences or truancies.

Excused Absence

An excused absence is an absence for reasons acceptable to the school. The following are examples of excused
absences:

Personal illness or serious illness of the immediate family.

Death of a member of the immediate family or relative living in the home.
Court appointments

Required religious observance.

Absences which are pre-arranged and approved by the principal.

If it is necessary for students to leave during the school day, parents must contact the Guidance office before the
student leaves. Parents should sign their students out in the guidance office. Students returning from appointments
must sign in at the guidance office.
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Unexcused Absence

An unexcused absence is an absence for reasons not acceptable to school authorities. Such an absence may occur
with or without the knowledge of the student’s parent or guardian. The following are examples of unexcused
absences:

Oversleeping

Skipping School or Class

Missing the School Bus

Babysitting

Failure to Provide a Doctor’s Note After Twelve (12) Days of Absence

Family Vacations Taken Without the Approval of the Principal

Students who are truant from school will be referred for disciplinary action and may lose credit for any class activity
that took place in their absence. Parents will be informed about unexcused absences by mid-term report and report
card. A student with several unexcused absences may also be referred for disciplinary action.

Change of Address

It is the parent/guardian's responsibility to inform the guidance office if he/she has a change of address, phone number
or email in order to assist in mailings and in case of emergency.

Custody Orders/No Contact Orders

It is your responsibility as a parent or guardian to provide the school with any updated information concerning
the custody of your child. We must have the necessary information or changes signed by the judge. We will
keep that information on file. We cannot use information that concerns custody of a child from an attorney or
another party.

If a situation changes we must receive in writing an agreement by both parties. We can’t accept that document
unless it is in strict violation by the court order. Example: Father picks up the child on Mondays from school
but needs to change it to Tuesday. We do not need a judge’s signature for change as long as both parties have
agreed to the change, in writing. For example, if the mother says father cannot have contact with the child and
the court order designates joint custody, then we are obligated to follow the court order. Both parents always
have access to the child’s teacher and any educational information unless the judge has stated otherwise. Our
philosophy is to have both parents involved in their child’s education. If a parent does not live nearby, the
parent can provide the school with self-addressed stamped envelopes and we will mail the specific information
the parent would like to receive.

Custody situations can become uncomfortable for children. Please help us avoid a situation for your child.
Just remember to provide us with the most current documents, and we will follow them. If parents make an
agreeable change, please do not call in but provide a note signed by both parties. If you have given us a copy
of your order, we still have it on file. A current copy of a no contact order should also be on file in the school
office.

Family Access

Some questions and concerns may be handled through our Family Access internet program, provided you have
a computer with internet capabilities. Parents must show their photo ID as proof of being the parent or
guardian and complete a form to obtain a username and password. Once you have a username and password,
you will be able to view your child’s school information as it is contained in the corporation’s database.

12



Late Arrivals to School/Tardies

When a student arrives after the start of the school day, he/she must report to the Guidance office for a pass. Late
arrivals will be considered excused or unexcused. Students with chronic late arrivals will be referred for disciplinary
action.

Tardy (to School) Policy

4™ tardy: After School Detention
8" tardy: After School Detention
9" + tardy: Discipline determined by Principal

Emergency School Closing

Every attempt will be made to keep school open in accordance with the adopted school corporation calendar. But due
to weather, road conditions, power failures, etc., closing school may become necessary. In some cases, students may
be sent home early after school has begun. It is very important that each child knows where he/she is to go and what
he/she is to do. When available, a mass phone calling system is used to inform students, parents, and staff of school
delays, closings, early releases, etc. The primary source of information is WCBK (radio station FM 102.3). The
announcement of school closing will be made by 7:00 a.m. If you have not heard any announcement by 7:00 a.m.,
you can expect school to be open. You are requested not to call school, teachers, principals, bus drivers, etc. when
weather becomes threatening but rely on the call system and WCBK for the necessary information. If you missed a
school alert, you can call 765-343-7001 to hear the information again.

Withdrawal from School

On the morning that a student is withdrawing from school, he/she should report to the office and obtain a withdrawal
form. This form will be taken to all teachers during the student's last full day of school. A parent or guardian MUST
officially notify the school of the withdrawal and sign the withdrawal form.

Make-up Homework Policy

Parents can request homework after the student has been absent for at least two days. It is necessary that the office be
contacted before 9:00 a.m. on the day the homework is needed to allow the guidance secretary and faculty adequate
time to complete the request. Every attempt will be made to honor the request for homework, but students can also
contact their teachers via Google Classroom/email to obtain and complete assignments.

During flu and cold season, homework requests made to the school may be suspended due to the large number of

absences. The students will be allowed to make up homework in a reasonable amount of time when they return to
school. Reasonable time is defined as one day to make up work for each day of excused absence.
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JOHN R. WOODEN MIDDLE SCHOOL GENERAL INFORMATION

Aiphone Security System

For the safety of both students and staff, the Aiphone Security System is used in all schools of the MSD of
Martinsville. Visitors to John R. Wooden Middle School are “buzzed in” by the secretaries and must check
into the office upon arrival.

Grading System

Report cards are issued every nine weeks. Midterm report cards issued to every student with grades in every course
after four and one half weeks, the middle of each grading period. If a midterm grade is low, there should still be time
before the end of the grading period to bring up the grade. The system of grades is based upon both achievement and
effort. The principals, counselors, and the entire faculty stand ready at all times to lend assistance to help prevent
failure on the part of the student. However, effort on the part of the student is the main factor in learning and
achieving success. The achievement marking is as follows:

A — Superior; B — Above Average; C — Satisfactory — Average; D — Unsatisfactory — Below Average; F - Failing

Plagiarism

Avoiding plagiarism is important. When you properly acknowledge the contributions made by other people, you are
showing respect for their work, and you are giving credit where credit is due. You are not falsely misleading the
reader to believe that the work you present is solely your own. Basically, your work needs to be your own. Using
someone else’s ideas or words and representing those ideas or words as your own, either on purpose or through
carelessness, is a serious offense known as plagiarism.

Plagiarism includes, but is not limited to, the following:

e quotes of another person’s actual words, either oral or written;

e paraphrases of another person’s words, either oral or written;

e another person’s ideas, opinions, or theories, borrowed facts, statistics, charts, graphs, tables, or other
illustrative material, unless the information is common knowledge;

e part of all of a written or spoken assignment copied from another person’s work;

e part or all of an assignment copied or paraphrased from a source, such as a book, magazine, pamphlet, web
site, or a “library” of already-written papers.

You are an accomplice to plagiarism and are equally guilty if,

e you allow your paper, in outline or finished form, to be copied and submitted as the work of another student;
® you prepare a written assignment for another student and allow it to be submitted as the other student’s work;

The penalty for plagiarism will be determined by the teacher of the class involved. This could involve failure for
the paper, failure for the entire class, or an office referral. Ignorance of the rules about plagiarism is no excuse,
and carelessness is just as bad as purposeful violation. At the very least, however, students who plagiarize have
cheated themselves out of the experience of being responsible members of the academic community and have
cheated their classmates by pretending to contribute something original which is, in fact, a cheap copy.
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Honor Roll

In determining which students will be on the honor roll, term grades in all subjects will be considered to determine a
student’s status. A student must have all A’s to be classified as “A” Honor Roll and all A’s and B’s to be classified as
“A/B” Honor Roll

General Fees

Gym Shirts (Boys & Girls) $8.00 Lost Library Book Cost of Book
School Yearbook Vary School Mixers (Dances) $4
Athletic Events $6.00/Adult3.00/student

*Fees are subject to change

Gym Shirts

All students must be in gym shirts & personal athletic shorts during physical education classes. Appropriate
shirts can be purchased in physical education classes at prices that will be a savings to the students.

Honor Program

The 7th and 8" graders will be recognized in separate honors programs during the last week of school. Awards will
be presented for the following accomplishments:

Accelerated Reader John R. Wooden Principal’s Award*
Jerry Sichting Athletic Award* Ryan Fritsche “Give It All” Award*
American Legion Award (Outstanding Boy and Girl)* Straight “A” Award (s)*
D.A.R. Citizenship Award* Glenn Curtis Sportsmanship Award*
Music Awards National Junior Honor Society *
Subject Awards *8th Grade Only

Library

Students can check out two library books at a time and keep them for two weeks. Books can be renewed and kept for
two more weeks. Teachers can reserve library time for class use by contacting the librarian ahead of time. Teachers
can write passes for students to visit the library during study hall or lunch. The student must be working on a specific
assignment for the teacher who writes the pass. (Special library passes can be obtained from the library.)

National Junior Honor Society

The National Junior Honor Society honors outstanding students and provides activities to continue developing
leadership and character in the middle school grades. To become a member, one must exceed normal expectations in
five areas: Scholarship, Leadership, Character, Citizenship, and Service. Membership is decided by a Faculty
Council made up of teachers and is based upon the five areas mentioned above. Selection to NJHS is considered a
privilege and not an inherent right of the students.

Seventh and eighth graders with a 3.8 or above cumulative GPA will receive an invitation and application to complete
during 3rd term. The Faculty Council will review the applications to determine those who have demonstrated
excellence in all five of the areas mentioned above.

NJHS members are required to complete at least three hours of community service each nine weeks. Members must
also maintain their above average grades and clean discipline records.
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Student Government

The Student Council is composed of 7th & 8th Graders. It meets regularly and serves as an active voice of the student
body. Other functions are to promote positive student and faculty relationships and to sponsor special activities for
the school. Officers are selected by the newly-chosen Student Council members.

Closed Campus and Closed Lunch Periods

According to the policy by the MSD of Martinsville Board of Education, students are required to remain on the school
grounds from the time of their arrival until the time of their departure at the scheduled dismissal time. Parents can
bring lunch for their child, but lunches cannot be delivered for groups of students. Please Note: To avoid classroom
disruptions, deliveries of flowers, balloons, and birthday cakes/treats are prohibited at school.

Visitors

Any visitor to the school must report to the office to obtain a pass that will entitle him/her to visit any part of the
school. Parents are always welcome at school. Student visitors are discouraged.

Drop/Add Policy for Band, Orchestra, and Choir

1. Specific deadlines for dropping/adding band, orchestra or choir are sent home with students at the
beginning of each school year.

2. Up until the end of the first full week of school students can add or drop band, orchestra or choir with
permission from the director and parents.

3. After the first full week of school, students can drop band, orchestra or choir ONLY at the end of
the term with permission from the director and parents.

4. After the first full week of school, students can add band, orchestra or choir ONLY at the
beginning of the next term with permission from the director. (Exceptions would be new students
moving in with prior experience.)

Telephones

Students are allowed to use the office telephones to call home in case of an emergency or as determined by the office
staff.

STUDENT SERVICES

School Health Services (The Clinic)

The clinic is staffed part of the time by a registered nurse and all of the time by a full-time aide. The nurse meets the
qualifications of both the State Board of Education and State Nurses' Association as a public health nurse. The aide is
trained in first aid and CPR. If a student is ill, he/she must go to the clinic. Someone in the clinic will notify the
parent. Students are NOT to use a cell phone to call parents to come and get them if they are ill. Students can come
to the clinic before or after school, during their lunch period, or during class with a pass from their teacher. Nursing
services include vision screenings; compliance with immunization and other state laws; health instruction; counseling
with students; families and staff; and handling emergencies.

Proof of immunizations; 1 dose of Tdap, 1 dose of MCV4, 2" dose of Varicella or written statement by

parent/physician of disease history and date of illness are required by law before starting 6 grade.
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ALL MEDICATIONS MUST BE BROUGHT TO THE CLINIC BEFORE FIRST PERIOD IN THE ORIGINAL
CONTAINER WITH A NOTE FROM THE PARENT OR GUARDIAN WITH COMPLETE AND SPECIFIC
INSTRUCTIONS FOR ADMINISTERING THE MEDICATION. FAILURE TO COMPLY WITH THIS RULE
CONSTITUTES A VIOLATION OF THE DRUG AND ALCOHOL ABUSE POLICY. MEDICATIONS CAN BE
TAKEN HOME BY THE STUDENT AT THE END OF THE SCHOOL YEAR IF THE MEDICATION
RELEASE FORM (Section 4.1C 20-34-3-18) IS SIGNED BY PARENT/GUARDIAN AND RETURNED TO
THE SCHOOL.

Meningococcal Disease

Meningococcal disease is a dangerous disease that can strike children and youth. The disease can progress rapidly
and within hours of the first symptoms, may result in death or permanent disability including loss of hearing, brain
damage, and limb amputations. Symptoms of meningococcal disease often resemble the flu and can include a fever,
headache, nausea, and stiff neck, making the disease difficult to diagnose. The bacteria that cause meningococcal
disease are transmitted through air droplets and by direct contact with an infected person. Fortunately, there is an
immunization available and the US Center for Disease Control and Prevention recommends routine meningococcal
immunizations at 11 to 12 years old. For teenagers, immunization is recommended at high school entry and incoming
college freshman. Please talk with your child’s healthcare provider about meningococcal disease and vaccination.

Guidance and Counseling Program

Guidance services seek to help students and those who work with students in every possible way. Counselors are
concerned with a student's present work and future life career plans. Counselors work individually with students
regarding social, emotions and academic needs.

Any student recognizing a problem with which he/she needs to deal can see a counselor. Parents and teachers who
are concerned about a student can also refer a student for counseling or request a conference by contacting the
guidance office. Their offices are located in Room 1 (Guidance Office). Referrals can be made to Adult & Child
Behavioral Services when therapy is needed.

Sexual Harassment
Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Education Amendments of 1972, "sexual
harassment" is defined as:
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual
nature, when:
A. Submission to such conduct is made either implicitly or explicitly a term or condition of an
individual's status in a class, educational program, or activity.
B. Submission or rejection of such conduct by an individual is used as the basis for educational
decisions affecting such individual.
C. Such conduct has the purpose or effect of interfering with the individual's educational performance; of
creating anintimidating, hostile, or offensive learning environment; or of interfering with one's
ability to participate in or benefit from a class or an educational program or activity.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite
gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of
conduct that may constitute sexual harassment include, but are not limited to:
A. unwelcome sexual propositions, invitations, solicitations, and flirtations;
B. physical and/or sexual assault;
C. threats or insinuations that a person's academic grade, promotion, classroom work or assignments,
academic status participation in athletics or
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D. extracurricular programs or events, or other conditions of education may be adversely affected by not
submitting to sexual advances;

E. unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a
person's body,dress, appearance, or sexual activities; the unwelcome use of sexually degrading
language, jokes or innuendoes;unwelcome suggestive or insulting sounds or whistles; obscene
telephone calls;

F. sexually suggestive objects, pictures, videotapes, audio recordings or literature, placed in the

educational environment, which may embarrass or offend individuals;

unwelcome and inappropriate touching, patting, or pinching; obscene gestures;

a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create

or has the effect of creating discomfort and/or humiliation to another;

I. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own
sexual activities or sexual history;

J. 1inappropriate boundary invasions by a Corporation employee or other adult member of the School
Corporation community into a student's personal space and personal life;

K. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sexstereotyping that

does not involve conduct of a sexual nature;

L. in the context of employees, consensual sexual relationships where such relationship leads to
favoritism of asubordinate employee with whom the superior is sexually involved and where such
favoritism adversely affects other employees or otherwise creates a hostile work environment.

=E%

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sexbased or genderbased conduct
must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's
employment or education, or such that it creates a hostile or abusive employment or educational environment.

NOTE: Sexual conduct/relationships with students by a Corporation employee or any other adult member of the
School Corporation community is prohibited, and any teacher, administrator, coach or other school authority, or staff
member who engages in certain sexual conduct with a student may be disciplined up to and including termination
and may also be guilty of the criminal charge of "sexual battery" as set forth in Indiana Code 354248. In the case of
a child under fourteen (14) years of age, the person may also be guilty of "child molesting" under Indiana Code
354243. In the case of a child between the ages of fourteen (14) and sixteen (16), the person may also be guilty of
"sexual misconduct with a minor" under Indiana Code 354249. The issue of consent is irrelevant in regard to the
latter two (2) criminal charges. Any employee accused of sexual relations with a student may be placed on leave until
school administrative proceedings are completed. Proven sexual relationships with a student regardless of the age of
the student will initiate the termination process for the employee.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual’s race or color when the conduct has the purpose or effect of interfering with the individual’s educational
performance; of creating an intimidating, hostile, or offensive learning environment; or of interfering with one’s
ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur
where conduct is directed at the characteristics of a person’s race or color, such as racial slurs, nicknames implying
stereotypes, epithets, and/or negative references relative to racial customs.

Cafeteria

The cafeteria is operated by our Food Service Department to promote the health of school children through

nutritionally appealing meals at the most reasonable cost to the student. Breakfast is served every morning FREE of
charge to all students. A Type A lunch is served each day and is currently $2.70 per student. Both of these prices are
subject to change before or during the school year. The menu is posted in the cafeteria, on the Food Service Website,
and also on the daily bulletin. Students can purchase additional milk for $.60 to supplement either a purchased lunch
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or one that was prepared at home. Students can also purchase a variety of a la carte items (e.g. Granola Bars,
Gatorade) with prices ranging from $.50 to $1.50. BIRTHDAY PARTIES OR OTHER LARGE GROUP
ACTIVITIES ARE NOT PERMITTED DURING THE LUNCH HOUR NOR MAY ANY FOOD BE
CATERED IN TO STUDENTS. After students finish eating, they have time for recreation, either inside the gym or
outside (weather permitting). Any questions concerning the operation of the lunchroom can be answered by Food
Services at 349-4452 or by email at kurt.bodell@msdmartinsville.org

Pre-Paid Meal Account Procedure

The MSD of Martinsville Food Service Department is a self-supported entity operating under USDA regulations
to provide daily cost-effective meals to students and staff. Students and adults are expected to pay cash daily

or in advance for all food purchases. It is the responsibility of the family to keep their family meal account up

to date.

The Food Service Department recognizes that occasionally students may forget their lunch money. Since the
District is dedicated to providing students with a positive learning environment, we have developed the
following procedures to accommodate students who forget their lunch money, but also promote responsible
student behavior and minimize the fiscal burden to all families. We understand that charging can be
embarrassing and encourage parents/guardians to use Family Access or contact Food Services to monitor meal
account activities.

Pre-Paid Meal Account Withdrawals/Refunds- Cash refunds cannot be given. A primary parent/guardian must
submit a claim in writing for a refund for unused monies in their child’s account within 90 days of a student’s
withdrawal from school. Any unclaimed funds less than $10 will be received into the Food Service Operating
Fund. Forms are available on our website at artiescafe.org. An inactive lunch account that has an account
balance not in excess of -$20.00 may be offset by the positive balances when the account is dormant in excess
of 90 days. In addition, provided that a parent request and can document entitlement to the positive balance

in the account, the parent is entitled to a refund of that amount.

Emergency Lunch Charge-

5th — 8th Grade Students

Each student will be allowed to accumulate up to three lunch charges

After two charges a school principal and/or counselor may be contacted

After a student has accumulated three charges an alternate lunch will be offered
Students with unpaid lunch charges will not be allowed to purchase a la carte
Charging will not be allowed during the last week of school.

All Students
e No charging allowed for breakfast
e No charging allowed for a la carte items
e No charging allowed for adult meals or a la carte items
e No student will be allowed to purchase a la carte and proceed to charge a meal
e The Food Service Department will communicate account balances using automated calls and paper

19



Nk B =

AVAILABLE SPECIAL SERVICES

Learning disabilities program

Emotional disabilities program

Remedial reading program for students whose reading ability is below grade level

Speech and hearing program

Vision screening is done in grade 8 and in other grades as requested by a parent, teacher or student
Educational and psychological comprehensive testing

Hearing screening - In order to identify students with hearing losses, hearing tests will be given to all
students in grade 7, but testing is available for any student upon request of teacher and/or parent

STUDENT BEHAVIOR AND DISCIPLINE POLICY

In order to provide a safe and orderly school so that students may learn, we have established the following code. The
intent of this code is to fit the district discipline code, which is included in this section. IT IS ESSENTIAL THAT
YOU AND YOUR PARENTS READ AND UNDERSTAND THE CONDUCT CODE FOR THE MSD OF
MARTINSVILLE.

Our goal is to have a conduct code that rewards good behavior, provides consequences for poor behavior, and
establishes equal justice for all of our students. We publish it so that parents, students, teachers, and administrators all
understand clearly the benefits of correct behavior and the consequences of disruptive behavior. Those students who
do not have office referrals will be allowed to be involved in extracurricular activities, such as sports, music
performances, clubs, or other special activities arranged to reward good behavior and achievement. Student mixers
are specifically provided to reward good behavior. Therefore, if a student gets an office or bus referral, he/she could
be denied participation in school mixers, athletics, or other school activities. Continued poor behavior could result in
detentions, suspensions (in-or-out of school), and in extreme cases, expulsion. In general, our discipline code calls
for responsible behavior.

In

eneral, the most important rule is to respect others and the property of others. Each student, staff, and faculty member
has this right and responsibility.

Classroom/Hallwav Behavior

1.

Student behavior must conform to teacher rules. Disruption of the educational process will not be tolerated.
Disrespect for teachers will not be tolerated.

Students are expected to enter the classroom quietly, take their seats, and be ready to begin work when the bell
rings.

Blankets and stuffed animals are NOT ALLOWED to be carried/worn in the hallway and/or classrooms
throughout the day.

CHEWING GUM IS NOT ALLOWED. Eating of candy or other snacks outside the cafeteria is not allowed.
Snack and soft drink machines are available to students AFTER SCHOOL ONLY. Food or drink in the
classrooms and hallways is prohibited during school hours.

Running, pushing, or loud boisterous behavior is not acceptable in the hallways. ANY TEACHER OR STAFF
MEMBER CAN CORRECT BEHAVIOR OF ANY STUDENT WHETHER OR NOT HE/SHE HAS
THAT STUDENT IN CLASS.

NO BULLYING: Bullying is defined by Senate Enrolled Act 285 as “overt, repeated acts or gestures, including
verbal or written communications transmitted; physical act committed; or any other behaviors committed by
student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or
harm the other student.”
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Lockers and Backpacks

Each student is assigned his/her own private locker for storage of books and other personal items. If there are
mechanical problems, the office should be notified, and a custodian will repair it. General locker rules would include:

1. DO NOT SHARE LOCKERS OR GIVE OUT COMBINATIONS!
2. DO NOT IN ANY WAY TAMPER WITH OR BOTHER ANY LOCKER!
3. DO NOT STORE OPEN DRINKS IN LOCKERS!

Breaking any of these rules is a violation of the student conduct code and may cause you to lose the privilege of
having a locker. Replacement Locks cost $6.00 if your lock is missing. Locks MUST be locked at all times.

Backpacks are NOT allowed in the classroom. They are to be kept in student lockers.

Random K-9 Facility Search

K-9 searches may take place randomly throughout the school year.

School Mixers

The school will sponsor mixers (when possible) to which all members of the student body are invited. Those students
who have office referrals may not be allowed to come to the mixer. Identification cards or some form of
identification may be checked at mixers to verify that you are a John R. Wooden Middle School student.

STUDENTS CANNOT LEAVE THE BUILDING AND RETURN TO THE MIXER. If the mixer is scheduled for
an evening time, students can, of course, leave after school and return for the mixer.

Internet Use and Picture Release Forms

Students and their parents must read, agree to, and sign a school corporation acceptable use policy before students can
access the Internet at school. The signed form is kept on file in the library. Rules have been established for the
students’ safety and to assure that students access only sites that contain appropriate content. Violations of the
agreement may result in students’ Internet access being revoked. Every student who attends John R. Wooden Middle
School is required to have a signed form in the Media Center (Library) regarding proper computer and Internet usage.

Our web pages are about our schools, students and staff. Students/parents should get the appropriate form from the
guidance office if they do not want the child’s photo images (including group photos) displayed on our web site.
Student’s names will not be used to identify photos. You are encouraged to visit our web sites or school to view any
of our web site contents.

TECHNOLOGY
The 2023-2024 pricing structure for all repairs and replacements is located on the District’s website.

*All unpaid device breakage fees will be sent to collections and a $5.00 charge will be added for processing.

STUDENT TECHNOLOGY ACCEPTABLE USE AND SAFETY (A.U.P.)

Technology has fundamentally altered the ways in which information is accessed, communicated, and
transferred in society. As a result, educators are continually adapting their means and methods of instruction,
and the way they approach student learning, to incorporate the vast, diverse, and unique resources available
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through the Internet. The School Board provides Technology Resources (as defined in Bylaw 0100) to support
the educational and professional needs of its students and staff. With respect to students, District Technology
Resources afford them the opportunity to acquire the skills and knowledge to learn effectively and live
productively in a digital world. The Board provides students with access to the Internet for limited educational
purposes only and utilizes online educational services/apps to enhance the instruction delivered to its students.
The District 's computer network and Internet system do not serve as a public access service or a public forum,
and the Board imposes reasonable restrictions on its use consistent with its limited educational purpose.

The Board regulates the use of District Technology Resources by principles consistent with applicable local,
State, and Federal laws, the District's educational mission, and articulated expectations of student conduct as
delineated in the Student Code of Conduct. This policy, its related administrative guidelines, and the Student
Code of Conduct govern students' use of District Technology Resources and students’ personal
communication devices when they are connected to the District computer network, Internet connection, and/or
online educational services/apps, or when used while the student is on District-owned property or at a
District-sponsored activity. (see Policy 5 136)

Users are prohibited from engaging in actions that are illegal (such as libel, slander, vandalism, harassment,
theft, plagiarism, inappropriate access, and the like) or unkind (such as personal attacks, invasion of privacy,
injurious comment, and the like) when using District Technology Resources. Because its Technology
Resources are not unlimited, the Board also has instituted restrictions aimed at preserving these resources,
such as placing limits on use of bandwidth, storage space, and printers.

Users have no right or expectation to privacy when using District Technology Resources (including, but not
limited to, privacy in the content of their personal files, e-mails, and records of their online activity when
using the District 's computer network and/or Internet connection).

First, the District may not be able to limit access technologically, through its Technology Resources, to only
those services and resources that have been authorized for the purpose of instruction, study and research
related to the curriculum. Unlike in the past, when educators and community members had the opportunity to
review and screen materials to assess their appropriateness for supporting and enriching the curriculum
according to adopted guidelines and reasonable selection criteria (taking into account the varied instructional
needs, learning styles, abilities, and developmental levels of the students who would be exposed to them),
access to the Internet, because it serves as a gateway to any publicly available file server in the world, opens
classrooms and students to electronic information resources that may not have been screened by educators for
use by students of various ages.

Pursuant to Federal law, the Board has implemented technology protection measures that protect against (e.g.,
filter or block) access to visual displays/depictions/materials that are obscene, constitute child pornography,
and/or are harmful to minors, as defined by the Children's Internet Protection Act. At the discretion of the
Board or the Superintendent, the technology protection measures may be configured to protect against access
to other material considered inappropriate for students to access. The Board also utilizes software and/or
hardware to monitor online activity of students to restrict access to child pornography and other material that
is obscene, objectionable, inappropriate and/or harmful to minors. The technology protection measures may
not be disabled at any time that students may be using the District Technology

Disabling such resources will cease to protect against access to materials that are prohibited under the
Children's Internet Protection Act. Any student who attempts to disable the technology protection measures
will be subject to discipline.
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The Superintendent or the Technology Department Leadership Team may temporarily or permanently unblock
access to websites or online education services/apps containing appropriate material, if access to such sites has
been blocked inappropriately by the technology protection measures. The determination of whether material is
appropriate or inappropriate shall be based on the content of the material and the intended use of the material,
not on the protection actions of the technology protection measures.

Pursuant to Federal law, students shall receive education about the following:

e Safety and security while using e-mail, chat rooms, social media, and other forms of direct electronic
communications

e The dangers inherent with the online disclosure of personally identifiable information regarding
minors

e The consequences of unauthorized access (e.g.,"hacking", "harvesting", "digital piracy", "data
mining", etc.), cyberbullying, and other unlawful or inappropriate activities by students online

e Unauthorized disclosure, use, and dissemination of personally identifiable information regarding
minors

Staff members shall provide instruction for their students regarding the appropriate use of technology and
online safety and security as specified above. Furthermore, staff members will monitor the online activities of
students while at school.

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class
sessions or use of specific monitoring tools to review browser history and network, server, and computer logs.

Building principals are responsible for providing training so that Ed-Tech users under their supervision are
knowledgeable about this policy and its accompanying guidelines. The Board expects that staff members will
provide guidance and instruction to students in the appropriate use of District Technology Resources. Such
training shall include, but not be limited to, education concerning appropriate online behavior, including
interacting with other individuals on social media and in chat rooms, and cyberbullying awareness and
response. Users of District Technology Resources (and their parents if they are minors) are required to sign a
written agreement to abide by the terms and conditions of this policy and its accompanying guidelines.

1. Students will be assigned a school email account that they are required to utilize for all school-related
electronic communications, including those to staff members, peers, and individuals and/or organizations
outside the District with whom they are communicating for school-related projects and assignments.

2. Further, as directed and authorized by their teachers, they shall use their school-assigned email account
when signing up/registering for access to various online educational services, including mobile
applications/apps that will be utilized by the student for educational purposes.

Students are responsible for good behavior when using District Technology Resources- i.e. behavior
comparable to that expected of students when they are in classrooms, in school hallways, on other school
premises and at school sponsored events. Communications on Education Technology are often public in
nature. General school rules for behavior and communication apply. The District does not approve any use of
its Technology Resources that is not authorized by or conducted strictly in compliance with this policy and its
accompanying guidelines.
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Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or
revoked, and disciplinary action taken against them. Users are personally responsible and liable both civilly
and criminally, for uses of Technology Resources that are not authorized by this Policy and its accompanying
guidelines.

The Board designates the Superintendent and the Technology Department Leadership Team as the
administrator(s) responsible for initiating, implementing, and enforcing this Policy and its accompanying
guidelines as they apply to students' use of District Technology Resources.

Students are encouraged to use the District's INTERNET/NETWORK for educational purposes. Use of such
resources is a privilege, not a right. Students must conduct themselves in a responsible, efficient, ethical, and
legal manner. Unauthorized or inappropriate use, including any violation of these guidelines, may result in
cancellation of the privilege, disciplinary action consistent with the Student Handbook, and/or civil or criminal
liability. Prior to accessing the Internet at school, students must sign the Student Network and Internet
Acceptable Use and Safety Agreement. Parent permission is required for minors. Smooth operation of the
District's Network relies upon users adhering to the following guidelines.

The guidelines outlined below are provided so that users are aware of their responsibilities.
A. Students are responsible for their behavior and communication on the Internet.

B. Students may only access the Internet by using an assigned account. Use of another person's
account/address/password is prohibited. Students may not allow other users to utilize their passwords.

C. Students may not intentionally seek information on, obtain copies of, or modify files, data or passwords
belonging to other users, or misrepresent other users on the network.

D. Students may not use the Internet to engage in "hacking" or other unlawful activities.

E. Transmission of any material in violation of any State or Federal law or regulation or Board policy is
prohibited.

F. Any use of the Internet for commercial purposes, advertising, or political lobbying is prohibited.

Students are expected to abide by the following generally accepted rules of network etiquette:

A. Be polite, courteous, and respectful in your messages to others. Use language appropriate to school
situations in any communications made through the District's computers/network. Do not use obscene,
profane, vulgar, sexually explicit, defamatory, or abusive language in your messages.

B. Never reveal names, addresses, phone numbers, or passwords of yourself or other students, family
members, teachers, administrators, or other staff members while communicating on the Internet.

C. Do not transmit pictures or other information that could be used to establish your identity without prior
approval of a teacher.

D. Never agree to get together with someone you “meet" online without prior parent approval.

E. Diligently delete old mail on a regular basis from the personal mail directory to avoid excessive use of the
electronic mail disk space.
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F. Use of the Internet to access, process, distribute, display or print child pornography and other material that
1s obscene, objectionable, inappropriate and/or harmful to minors is prohibited. As such, the following
material is prohibited material that appeals to a prurient interest in nudity, sex, and excretion; material that
depicts, describes or represents in a patently offensive way with respect to what is suitable for minors an
actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd
exhibition of the genitals; and material that lacks serious literary, artistic, political, or scientific value as to
minors. Offensive messages and pictures, inappropriate text files, or files dangerous to the integrity of the
District's computers/network (e.g. viruses) are also prohibited.

G. Malicious use of the District's computers/network to develop programs that harass other users or infiltrate a
computer or computer system and/or damage the software components of a computer or computing system is
prohibited. Students may not use the District's computers/network in such a way that would disrupt their use
by others. Students must avoid intentionally wasting limited resources.

H. All communications and information accessible via the Internet should be assumed to be private property
(i.e. copyrighted and/or trademarked). All copyright issues regarding software, information, and attributions of
authorship must be respected.

I. Downloading of information onto the District's hard drives is prohibited. If a student transfers files from
information services and electronic bulletin board services, the student must check the file with a
virus-detection program before opening the file for use. If a student transfers a file or software program that
infects the Network with a virus and causes damage, the student will be liable for any and all repair costs to
make the Network once again fully operational.

J. Students must secure prior approval from a teacher or the principal before joining a Listserv (electronic
mailing lists) and should not post personal messages on bulletin boards or "Listservs."

K. Students are prohibited from accessing or participating in online "chat rooms" or other forms of direct
electronic communication without prior approval from a teacher or the principal. All such authorized
communications must comply with these guidelines.

L. Privacy in communication over the Internet and the Network is not guaranteed. To ensure compliance with
these guidelines, the District reserves the right to monitor, review, and inspect any directories, files and/or
messages residing on or sent using the District's computers/network. Messages relating to or in support of
illegal activities will be reported to the appropriate authorities.

M. Use of the Internet and any information procured from the Internet is at the student's own risk. The District
is not responsible for any damage a user suffers, including loss of data resulting from delays, non-deliveries,
mis-deliveries, or service interruptions. The District is not responsible for the accuracy or quality of
information obtained through its services. Information (including text, graphics, audio, video, etc.) from
Internet sources used in student papers, reports, and projects should be cited the same as references to printed
materials.

N. Disclosure, use, and/or dissemination of personal identification information of minors via the Internet is
prohibited, except as expressly authorized by the minor student's parent/guardian on the "Student Network and
Internet Acceptable Use and Safety Agreement Form."

O. Proprietary rights in the design of web sites hosted on the District's servers remains at all times with the
District.
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CHROMEBOOK/iPAD AGREEMENT

This agreement is made effective upon receipt of a School Provided Chromebook/iPAD, between The
Metropolitan School District of Martinsville (“MSD Martinsville”), the student receiving a Chromebook
(“Student”), and his/her parent(s) or legal guardian (“Parent’). The Student and Parent(s), in consideration of
being provided with a Chromebook/iPAD, software, and related materials for use while a student at MSD
Martinsville, hereby agree as follows:

1. Equipment

a. Ownership: MSD Martinsville retains sole right of possession of the Technology Device and grants
permission to the Student to use the Chromebook/iPAD according to the guidelines set forth in this
document. Moreover, MSD Martinsville administrative staff retains the right to collect and/or inspect the
Chromebook/iPAD at any time, including via electronic remote access; and to alter, add or delete installed
software or hardware.

b. Equipment Provided: Efforts are made to keep all Technology Device configurations the same within each
school. All systems will have wireless network capability. MSD Martinsville will retain records of the serial
numbers of provided equipment.

c. Substitution of Equipment: In the event the Chromebook/iPAD is inoperable, if MSD Martinsville has a
spare device for use while the Chromebook/iPAD is repaired or replaced, this agreement remains in effect for
such a substitute.

d. Responsibility for Electronic Data: It is the sole responsibility of the Student to backup data/student work
as necessary following classroom instruction utilizing cloud storage. MSD Martinsville does not provide a
means for backup and MSD Martinsville does not accept responsibility for any lost files or software.

e. Responsibility for Installed Software: The Student may not install or uninstall any software or Apps to the
Chromebook/iPAD without prior approval from the Technology Staff. Operating System and Application
updates will be run from a central location.

2. Damage or Loss of Equipment

a. Responsibility for Damage: The Student is responsible for maintaining a 100% working Technology
Device at all times. The Student shall use reasonable care to ensure that the Chromebook/iPAD is not
damaged. Refer to the Standards for Proper Care document (posted online and available upon request), which
is fully incorporated herein, for a description of expected care. In the event of damage (other than normal and
reasonable wear and tear, as solely determined by MSD Martinsville), the Student and Parent will be billed,
and shall promptly pay, up to full cost of repair or replacement of the damaged device.

b. MSD Martinsville may charge the Student and Parent the full cost for repair or replacement when damage
occurs due to negligence or accidental damage.

Examples of gross negligence include, but are not limited to:

Leaving equipment unattended and unlocked. This includes damage or loss resulting from an unattended and
unlocked Chromebook/iPAD while at school.

Lending equipment to others other than one's parents/guardians
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Using equipment in an unsafe environment.
Using the equipment in an unsafe manner.

Removing, altering, or puncturing or changing the physical structure of the Chromebook/iPAD or removing
any identification labels. The device's warranty will be void and students will be charged the full amount of
the device.

(See the Standards for Proper Care document for more information on proper use).

c. Responsibility for Loss: In the event the Technology Device is lost or stolen, the Student and Parent will be
billed the full cost of replacement.

d. Actions Required in the Event of Damage or Loss: The Student and/or Parent(s) must promptly report any
damage or loss to the Student's teacher or the designated building administrator. If the Chromebook/iPAD is
stolen or vandalized while not at MSD Martinsville or at an MSD Martinsville sponsored event, the Parent
may file a police report. MSD Martinsville also may file a police report in the event that a Chromebook/iPAD
is stolen or vandalized at any time or in any manner.

e. Technical Support and Repair: MSD Martinsville will provide technical support, maintenance and repair.
Any attempt to repair outside of MSD Martinsville may result in the Student and Parent being charged the
full replacement cost.

3. Legal and Ethical Use Policies

a. Monitoring: MSD Martinsville will monitor Chromebook/iPAD use by using a variety of methods
including electronic remote access to assure compliance with MSD Martinsville's Legal and Ethical Use
Policies. The Student and Parent(s) shall have no reasonable expectation of privacy while using the
Chromebook/iPAD.

b. Legal and Ethical Use: All aspects of MSD of Martinsville's Network Acceptable Use Policy remain in
effect. MSD Martinsville will provide content filtering within the MSD Martinsville network. However,
MSD Martinsville does not have full control of the information on the Internet or incoming email from a
non-MSD Martinsville email provider.

c. Probationary Student Privileges: This probationary period and consequence will be determined by building
administration based upon the student and incident.

d. Peer-to-Peer File-sharing (P2P)/FTP Programs: The installation and/or use of any Internet-based
peer-to-peer/FTP file-sharing tools are explicitly prohibited. File Sharing programs and protocols such as
BitTorrent, Limewire, Kazaa, Acquisition and others may not be used to facilitate the illegal sharing of
copyrighted material (music, video and images). Individuals with legitimate, school-related needs to use
these tools may seek prior approval from the Technology Department.

e. Allowable Customizations: The Student may be permitted to alter or customize the user interface of their
assigned Technology Device to their own working styles including, but not limited to legally obtained music.
However, MSD Martinsville reserves the right to ensure all customizations follow the Acceptable Use
Guidelines and may periodically conduct maintenance that may configure the Chromebook/iPAD back to the
originally installed state.

27



4. Returning vour Technology Device if leaving the school and/or District

a. Students leaving the school and/or District must return District-owned Chromebook/iPAD to the library,
media center, or the proper place for returns on or before his/her last day at school.

b. Any Technology Device not returned will be considered stolen property and law enforcement agencies will
be notified. Additionally, MSD Martinsville may charge Student/Parent(s) for the replacement value of the
Technology Device.

STUDENT TECHNOLOGY DEVICE PROGRAM ACKNOWLEDGEMENT FORM

Please have the student review and sign below.

The following items reiterate some of the most important points covered in the Technology Use Agreement
and the Standards for Proper Care addenda.

I understand MSD Martinsville retains ownership and the sole right of possession of the Technology Device
and has granted the student permission to use the device. The administration has the right to collect and/or
inspect the device at any time.

I understand that I am responsible for backing up my own files and that important files should always be
stored in at least two locations (such as on the Chromebook/iPAD, cloud storage, flash drive).

I acknowledge financial responsibility for the replacement cost of the Technology Device should it become
lost, damaged, or stolen.

I acknowledge financial responsibility for the full cost of the Technology Device if damage occurs due to my
“negligence.”

I will not install or use peer-to-peer/FTP file-sharing programs to download music, video, or other media.

I will not duplicate or distribute copyrighted materials other than a back-up copy of those items I legally own
or have permission to use.

I will transport the Chromebook/iPAD in a safe and secure manner.
I will read and follow general maintenance alerts from school technology personnel.

I will promptly report any problems with my Chromebook/iPAD to a teacher, administrator, or member of the
tech support staff in a timely manner.

I will not attempt to remove/alter or change the physical structure of the Chromebook/iPAD or remove any
identification labels.

I have read the Chromebook/iPAD Use Agreement, Acceptable Use Policy, and the Standards for Proper
Chromebook/iPAD Care Addendum (available online) and agree with their stated conditions.

As the parent/guardian of this student, I have read the Student Network and Internet Acceptable Use and
Safety Policy and Guidelines located in the Student Handbook, and I have discussed them with my child. I
understand that student access to the Internet is designed for educational purposes and that the MSD of
Martinsville has taken available precautions to restrict and/or control student access to material on the
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Internet that is obscene, objectionable, inappropriate and/or harmful to minors. While the MSD of
Martinsville employs filtering and other safety mechanisms, and attempts to ensure their proper function, it
makes no guarantees as to their effectiveness. Students accessing the Internet through the school's computers
assume personal responsibility and liability, both civil and criminal, for unauthorized or inappropriate use of
the Internet. Additionally, I accept the responsibility for communicating to my child guidance concerning
his/her acceptable use of the Internet. All students enrolled in the MSD of Martinsville will be permitted to
use the technology resources of the MSD of Martinsville. If a parent/guardian does not want their student to
have access to any or all of these resources they must notify the building principal in writing. The
parent/guardian and student signed AUP is filed for each student prior to accessing the Internet.

*All unpaid device fees will be sent to collections, and a $5.00 charge will be added for processing.
STANDARDS FOR PROPER DEVICE CARE

This document is an important addendum to the Student Device Program Acknowledgement Form. Read it
carefully prior to signing. You are expected to follow all the specific guidelines listed in this document and
take any additional common sense precautions to protect your assigned Device. Loss or damage resulting in
failure to abide by the details below may result in full-financial responsibility.

Following the standards below will lead to a Device that will run smoothly and serve as a reliable, useful, and
enjoyable 21st Century Learning tool.

Responsibilities

Treat this equipment with as much care as if it were your own property.
Keep the Device in your classroom or with you at all times.
Avoid use in situations that are conducive to loss or damage. Do not let anyone use the Device other than
your teacher or MSD of Martinsville personnel.
e Adhere to MSD Martinsville’s Device Use Policy at all times and in all locations. When in doubt about
acceptable use, ask school personnel.
e Back up your student created documents using cloud storage. You are encouraged to save your files in
more than one location. MSD Martinsville is not responsible for any lost files.
Read and follow general maintenance alerts from school technology personnel.
Promptly report any problems to your current teacher so a technical damage report can be made.
Do not force anything that does not fit (e.g., connections, popped-off keys, etc.). Seek help instead.
When in doubt, ask for help..

General Care

e Do not attempt to remove or change the physical structure of the Device including the keys, screen, or
plastic casing. Doing so will void the warranty and result in loss of privilege of using a school issued
Device.

Do not remove or interfere with the serial number or any identification label placed on the Device.
Do not do anything to the Device that will permanently alter it in any way, including writing on it for
identification purposes, etc.

Keep the equipment clean.

Be careful when holding or carrying the Device so as not to damage the screen or other components.
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Screen Care

e The Device screen can be easily damaged if proper care is not taken. Broken screens are NOT covered by
warranty and are very expensive to replace. Screens are particularly sensitive to damage from excessive
pressure.

Do not clean the Device screen with anything other than approved screen cleaners.
Clean the screen with a soft, dry, anti-static cloth or with a screen cleaner designed specifically for LCD
type screens only.

Battery Life and Charging

e Make sure your Device is attached to its designated charger in your team time room each day before you
leave school.
e When not in use, place the Device in sleep mode in order to save battery life.

Personal Health and Safety

e Avoid extended use of the Device resting directly on your lap. The bottom of the Device can generate
significant heat and therefore cause temporary or permanent injury. Use a barrier—such as a book or
devices made specifically for this purpose—when working on your lap. Also, avoid lap-based computing
while connected to the power adapter as this will significantly increase heat production.

e Avoid lengthy use involving repetitive tasks (such as typing and use of the track pad). Take frequent
breaks as well as alter your physical position (typing while standing, sitting, leaning, etc.) to minimize
discomfort.

e Read the safety warnings included in the Device user guide posted online.

Google Suite for Education Online Resource Opt Out Form

Dear Parents/Guardians,

In order for schools within the MSD of Martinsville School District to continue to be able to provide your
student(s) with the most effective web-based tools and applications for learning, our district utilizes several
computer software applications and web-based services, operated not by this district, but by third parties that
use information from Google Suite for Education and related apps. As with any educational undertaking, a
strong partnership with families is essential to a successful experience. In order for our students to use these
programs and services, certain personal identifying information— generally the student’s name and email
address—must be provided to the web site operator.

Under federal law entitled the Children’s Online Privacy Protection Act (COPPA) these websites must
provide parental notification and obtain parental consent before collecting personal information from children
under the age of 13. The law permits school districts such as ours to consent to the collection of personal
information on behalf of all of its students, thereby eliminating the need for individual parental consent given
directly to the web site operator.

Using these online tools, students collaboratively create, edit, and share files and websites for school-related
projects and communicate via email with other students and teachers. These services are entirely online and
available 24/7 from any Internet-connected computer. Examples of student use include showcasing class
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projects, building an electronic portfolio of school learning experiences, and working in small groups on
presentations to share with others.

Below are some links to the sites that govern the districts privacy measures as they pertain to your child’s
information:

Child Internet Protection Act (CIPA)

The school is required by CIPA to have technology measures and policies in place that protect students from
harmful materials including those that are obscene and pornographic.

CIPA http://fcc.gov/cgb/consumerfacts/cipa.html

Children's Online Privacy Protection Act (COPPA)

COPPA applies to commercial companies and limits their ability to collect personal information from
children under 13. By default, advertising is turned off for MSD of martinsville school District’s presence in
Google Suite for Education. No personal student information is collected for commercial purposes. The
school's use of student information is solely for education purposes. --COPPA —
http://www.ftc.gov/privacy/coppafags.shtm

Family Educational Rights and Privacy Act (FERPA)

FERPA protects the privacy of student education records and gives parents the rights to review student
records. Under FERPA, schools may disclose directory information but parents may request the school not
disclose this information. Parents are provided the opportunity annually to opt out of disclosing their
student's directory information on the District's Enrollment Form. --FERPA —
http://www.ed.gov/policy/gen/guid/fpco/ferpa

Guidelines for the responsible use of Google Suite for Education and other online resources by students
1. Prohibited Conduct: Please refer to the MSD of Martinsville Acceptable Use Policy for your Student/s

2. Access Restriction: Access to and use of student email is considered a privilege accorded at the discretion
of the MSD of Martinsville School District. The District maintains the right to immediately withdraw the
access and use of these services including email when there is reason to believe that violations of law or
District policies have occurred. In such cases, the alleged violation will be referred to a building or District
Administrator for further investigation and disciplinary action.

3. Security: The School District cannot and does not guarantee the security of electronic files located on
Google systems. Although Google does have a powerful content filter in place for email, the District cannot
assure that users will not be exposed to unsolicited information.

4. Privacy: The general right of privacy will be extended to the extent possible in the electronic environment.
MSD of Martinsville School District and all electronic users should treat electronically stored information in
individuals' files as confidential and private. However, users of student email are strictly prohibited from
accessing files and information other than their own. The District reserves the right to access the Google
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systems, including current and archival files of user accounts when there is reasonable suspicion that
unacceptable use has occurred.

I confirm that I have read and understand the following: If you DO NOT want your student to access Google
Suite or any other third party online resources that utilize information from Google Suite for Education
(name and email address), please complete, sign, and return this form to your child's school. If, at any time
during the school year, you would like to rescind your decision and change your permission, you must let the
school know in writing.

OPT OUT FORM

I DO NOT want my student to be allowed access to apps that use information provided from Google Suite
for Education.

Student Name: (Print)

Grade:

Parent/Guardian Signature:

Date:

Please complete ONE form for EACH student in K- 12th grade you would like to OPT OUT of Google Apps
or other online resources. Please return to your children(s) school with all other registration material.

Chromebook Discipline Procedure

1st Violation: Warning

2nd Violation: Referral/Call home by teacher
3rd Violation: Lunch Detention

4th Violation: Lunch Detention

5th Violation: After School Detention

6th Violation: After School Detention

7th Violation: Friday School

8th + Violation: TBD By Principal

Staying at School after Dismissal Time

Students are allowed to remain at school, in the building or on the grounds, after 2:30 P.M. ONLY if a teacher, coach,
or club sponsor supervises them. Students are not permitted to stay at school "on their own" because an unsupervised
environment is not appropriate for the well-being of our students. If a student has a problem related to going home
before an evening athletic contest, music performance, etc., please go home with a friend or to a relative's house while
waiting to go to the event. Students who MUST stay after school due to transportation problems MUST have a note
signed by a parent or guardian stating the problem. Those students who remain under the supervision of a coach or
teacher are expected to conduct themselves properly. Failure to do so may result in suspension from after- school

activities.
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Dress Code

We expect all students to come to school clean and dressed in a manner that will promote their learning and the
learning of others. Staff will send students to the office if their clothing violates dress code in any way. Inappropriate
clothing will be held in the clinic and a change of clothes will be provided. Students may be given the opportunity to
contact their parents for a change of clothes. Repeated violations of the dress code could result in after-school
detention or ISS and eventually suspension from school. In particular, we establish the following:

1. No clothing can be worn which promotes or advertises drugs, alcohol, or tobacco or is in any way suggestive of gang-
related clothing.

2. No clothing can be worn which has profane or indecent language or suggestive pictures.

3. No short shorts, short skirts, or indecent clothing can be worn. "SHORT" usually means not extending below finger tips with
arms loosely at their side but inappropriate length is also at the discretion of the administrator.

4. All shirts, tops, or dresses MUST have sleeves and cover midriff at ALL times. No tank tops, strapless tops, net tops, or bare
midriff tops.

5. No sunglasses, bandanas, distractive headbands, hoodies or hats can be worn inside the building.

6. Coats/jackets and blankets are not permitted in classes and must be placed in lockers.

7. All pants and slacks must be worn at the waist. No undone belts will be allowed or undergarments revealed (while standing
or sitting).

8. Torn/Tattered Jeans are permitted with the following exceptions: All distressing/holes must be below where fingertips meet
the leg.

9. Shoes must be worn at all times.

10. For reasons of safety, students are not to wear jewelry in physical education class or while participating in athletic activities.

11. Attire that may damage school property or cause personal injury to others (such as chains or studded items) is not to be
worn.

12. Any other attire or mode of dress that is determined to be a distraction or disruption to the school process is prohibited.
Examples might be some forms of body piercings, writing or drawing on parts of the body, swastika, sexual
orientation/description etc.

13. No pajama pants or house slippers.

14. No undergarments should be visible at any time for any reason.

15. Displaying of gang paraphernalia (symbols, types of clothing, signs, colors, etc.).

The school reserves the right to determine appropriate dress for school purposes. The school dress code is to
be followed at all school and school-related functions unless special permission is granted by the principal.

Cell Phone/Personal Electronic Devices

*Policy is subject to change™

For purposes of this policy, “personal electronic device” means any device that a student is in possession of which
electronically communicates, sends, receives, stores, reproduces or displays voice and/or text communication or data.
These include, but are not limited to cellular phones, pagers, smart phones, music and media players, gaming devices,
tablet, laptop computers and personal digital assistants.

The MSD of Martinsville along with John R. Wooden Middle School shall not be responsible for the theft,
loss or damage to personal electronic devices brought to school by a student.

Students are allowed to carry phones/electronic devices to and from school, but they MUST be turned off or

on silent in their locker from 7:25 a.m. until 2:25 p.m. Cell phones/devices are banned at ALL times from use
in classrooms, restrooms, locker rooms, cafeteria, and during passing periods.
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Cell Phone/PED Discipline Policy

1st violation: Warning and turn the phone/device into the office. Students can pick-up phone/device at the end of
the day.
2nd violation:  Lunch Detention and turn phone/device into the office. Parent/Guardian can pick-up the

phone/device at the end of the day.

3rd + violation: After School Detention and turn phone/device into the office. Parent/Guardian can pick-up
phone/device at the end of the day.

4th + violation: ISS/OSS and turn phone/device into the office. Parents can pick-up phone/device at the end of the
day.

Social Media

Using social networking sites can be an important part of a young person’s life and education; however, students need
to make good choices and take precautions when using social network sites. Any posting or communication via
social networking websites and/or technology that disrupts either the education or athletic environments or which
advocates the violation of any school or team policy is unacceptable. Inappropriate postings include but are not
limited to:

The possession/consumption of alcohol, tobacco, or drugs
inappropriate sexually explicit material

activities involving bullying, hazing, or harassment

inappropriate negative criticism of coach, teammate, or school officials

Students in violation of the above guidelines will be subject to discipline including suspension and/or dismissal from
teams, activities, and/or school.

Tobacco

Possession, using, distributing, purchasing or selling tobacco or nicotine-containing products of any kind or in any
form. These products include e-cigarettes, any type of look-alike products or other related products associated with
tobacco or nicotine use.

a) First offense - 1-3 days ISS and ticket

b) Second offense - 2-5 days ISS and ticket

c) All others - Recommendation for expulsion

Notes on Discipline Procedures

Privileges: Participation in athletics, after-school music, school mixers, and other activities is a privilege which may
be taken away for a short period of time (one week to one month) or a longer period of time for repeated or flagrant
misbehavior (one month to a school year).

Detentions: Detentions will be given sparingly and only when other forms of intervention have failed. After-school
detentions will be served in an area supervised by a school employee, where students will be expected to study
quietly. Parents will be given one-day advance notice so that they can plan appropriate transportation. If you miss
your scheduled detention, you will be assigned additional consequences.

In-School or Out-o0f-School Suspension

Students may be suspended in school (ISS) from one to five days. This type of suspension has the advantage of
keeping the child in school and keeping his/her assignments up to date. A child may also be suspended out of school
(OSS) from one to ten days. In either case, parents will be notified and may be asked to come in for a conference in
accordance with the district policy. The student has the right to hear all the charges against him/her and has the right
to respond to those charges prior to the suspension.
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Expulsion

Expulsion is used only in extreme cases. If the principal asks for expulsion, the student and parents will be given the
opportunity to have a hearing according to district policy. They will be notified of these rights in all cases.

DISCIPLINE GUIDELINES
VIOLATION Ist 2nd 3rd 4th
Obscene/profane/inappropriate or derogatory OSS (1-3 days) OSS (5 days) Rec. Expulsion
remarks/gestures toward student, staff, the school, or flag
Dress Code Violation Warning Lunch Detention(s) Detention(s) ISS/OSS
Tardy to Class (after 3rd tardy) Lunch Det. (4th/5th) After School Det. Friday School ISS (10th)
(6th/7th) (8th/9th)
Loud talking, arguing, profanity, obscenity, Detention(s) Detention(s) OSS (3-5 days) Rec. Expulsion
insubordination, cheating, failure to follow ISS ISS (1-3 days)
instructions, defiant attitude, disrupting class.
Scuffling, pushing, kicking, bullying, throwing or Detention(s) ISS (1-3 days) OSS (2-5 days) Rec. Expulsion
shooting objects, or harassment (verbal, written, ISS (1-3 days) OSS (1-3 days)
or electronic) of a student Severe-OSS (3-5 days)
Fighting/provocation to fight, hitting, striking, inappropriate OSS (1-5 days) OSS (5 days)Possible  Rec. Expulsion
touching, racial/sexual harassment Rec. Expulsion
Student’s failure to serve detention Reassign/ISS 1SS OSS (3-5 days) Rec. Expulsion
or to complete an alternative
Truancy - an absence from school or ISS 1 day ISS 2 days OSS (1-3 days) Rec. Expulsion
class without the knowledge and/or No make-up No make-up Court referral
permission of the parent or the school work allowed work allowed

Court contacted

Possession or use of Tobacco. (include e-cigarettes and ISS (3 days) & OSS (5 days) OSS (5 days) Rec. Expulsion
accessories) ** (Every tobacco incident receives police fine) Tobacco Class & Ticket & Ticket

Possession, threat, hit list, or use of a weapon or explosive ~ Rec. Expulsion

Vandalism - Law enforcement may be notified Restitution & Restitution &
OSS (3-5 days) Recommend
Severe: Rec. Exp Expulsion
Theft (Law enforcement may be notified) ISS/OSS OSS/Rec. Expulsion ~ OSS/Rec.Expulsion  Rec. Expulsion
Horseplay — goofing around, messing about Principal’s Discretion  Principal’s Discretion ~ Principal’s Discretion Principal’s
Discretion
Alcohol/Drugs/Paraphernalia use, Rec. Expulsion
possession, under the influence
(Law enforcement will be notified)
Disruption on the bus Warning/Bus Removal ~ Bus Removal Suspension (1 Day  Permanent Bus
(1-5 Days) Bus Removal- Removal
Permanent Removal)
Cell Phone/Electronic Device Warning Lunch Detention After School ISS/OSS
Detention
Clinic Violation ISS/OSS 0SS Rec. Expulsion
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M.S.D. OF MARTINSVILLE - STUDENT CONDUCT CODE

File: 5114
AR
STUDENT CONDUCT CODE

ARTICLE I - Philosophy:

The entire foundation and success of public school education depends on the basic concepts of self-discipline, a
self-discipline that will allow all individuals to exist in a world of change and with the individual rights afforded them
by our Federal and State Constitution. Certain standards of student conduct are necessary to assure that students
seeking to express their own individual rights do not at the same time infringe upon the rights of others. The
responsibility for the development and maintenance of self-discipline falls to the cooperative efforts of student,
parents, teachers, administrators, and community.

A portion of the responsibility for the development and enforcement of regulations for the protection of the rights of
individuals is delegated by the Board of School Trustees to responsible officials within the School Corporation. The
purpose of discipline controls is to help create an atmosphere that promotes the best possible learning environment for
all those involved in the educational process.

An environment that provides equal opportunity for all and permits the teaching-learning process to proceed in an
orderly manner is the objective of all school personnel. School staff members will make every effort individually,
collectively and cooperatively, with appropriate available community resources to help each student gain acceptable
self-discipline standards.

However, in the absence of self-discipline, the Superintendent, principal and administrative personnel, or any teacher
of the School Corporation are authorized to take certain actions reasonable, desirable or necessary to help any student
to further school purposes, or to prevent an interference with the educational process. School officials are charged
with a moral and “parental” duty to inculcate proper values.

Some behavior is much more serious than other behavior and requires different approaches and clearly defined
actions. Reprimand, probation, referral to special personnel in the schools (counselor, assistant principal, principal),
parent conference, suspension, referral to special central office personnel (pupil personnel or psychological) and
expulsion, are devices available to school personnel in dealing with pupils involved in school discipline problems.
Any or all of the techniques will be used; however, certain acts of misconduct will subject the students to suspension
or expulsion from school.

Regardless of an individual’s behavior or the discipline imposed, no student should be subject to ridicule or undue
embarrassment as a result of the discipline process. For that reason, communication to other staff, other students or to

persons outside of the School Corporation which identifies the student and which is not reasonably necessary to
further a legitimate school purpose is discouraged.

ARTICLE II - When Applicable:
Pursuant to Indiana Code, all rules of conduct shall be applicable when a student is:

1. on school grounds immediately before, during and immediately after school hours, and at any other time when the
school is being used by a school group; or

2. oft school grounds at a school activity, function or event; or
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3. traveling to or from school or a school activity, function or event; or

4. during summer school.

ARTICLE III — Student Conduct Rules:

Pursuant to the appropriate sections of the laws of the State of Indiana, the Board of School Trustees hereby prohibits
the following conduct when that conduct interferes with a legitimate school purpose or impedes an education
function, and directs that such conduct can result in the suspension or expulsion of a student. Examples of student
misconduct and/or substantial disobedience for which a student may be suspended or expelled include, but are not
limited to:

1. Using violence, force, noise coercion, threat, intimidation, fear, passive resistance, or other comparable
conduct constituting an interference with school purposes, or urging other students to engage in such conduct. The
following enumeration is illustrative of the type of conduct prohibited by this subdivision:

a. Occupying any school building, school grounds or part thereof with intent to deprive others of its use.

b. Blocking the entrance or exits of any school building or corridor or room therein with intent to deprive others
of lawful access to or from, or use of the building, corridor or room.

c. Setting fire to or substantially damaging any school building or property.

d. Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or
educational function, or of any lawful meeting or assembly on school property.

e. Intentionally making noise or acting in any manner so as to interfere seriously with the ability of any teacher
or any of the other school personnel to conduct the educational function under his supervision.

2. Causing or attempting to cause damage to school property, stealing or attempting to steal school property.
3. Causing or attempting to cause damage to private property, stealing or attempting to steal private property.
4. Intentionally causing or attempting to cause physical injury or intentionally behaving in such a way as could

reasonably cause physical injury to any person.

5. Threatening or intimidating any student for the purpose of, or with the intent of, obtaining money or anything
of value from the student.

6. Failing to report the actions or plans of another person to a teacher or administrator where those actions or
plans, if carried out, could result in harm to another person or persons or damage property when the student
has information about such actions or plans.

7. Knowingly possessing, handling or transmitting a knife or any other object that can reasonably be considered
a weapon, is represented to be a weapon, or looks like a weapon.

8. Knowingly possessing, using, transmitting, or being under the influence of any controlled substance,
prescription drug, narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic
beverage, intoxicant or depressant of any kind, or any paraphernalia used in connection with the listed
substances. Also prohibited is the consumption of any of the stated substances immediately before attending
school or a school function or event.
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a. Exception to Rule 8: A student with a chronic disease or medical condition may possess and self-administer
prescribed medication for the disease or condition if the student’s parents have filed a written authorization
with the building principal. The written authorization must be filed annually. The written authorization must
be done by a physician and must include the following information:

1. That the student has an acute or chronic disease or medical condition for which the physician had
prescribed medication.

2. The nature of the disease or medical condition requires emergency administration of the prescribed
medication.

3. The student has been instructed in how to self-administer the prescribed medication.

4. The student is authorized to possess and self-administer the prescribed medication.

9. Possessing, using, or transmitting any substance which is represented to be or looks like a narcotic drug,
hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or intoxicant of
any kind.

10. Possessing, using, transmitting, or being affected by caffeine-based substances, substances containing
phenylpropanolamine (PPA), or stimulants of any kinds, be they available with or without a prescription.

11. Engaging in the unlawful selling of a controlled substance or engaging in a criminal law violation that constitutes
a danger to other students or constitutes an interference with school purposes or an educational function.

Regarding Items 8, 9, 10 and 11, any student found to have violated the provisions of this article by delivering or
selling a substance to another person shall be expelled from school for a period of one year unless extenuating
circumstances are found. Any student engaged in the delivery, sale or possession of a prohibited substance should be
reported to law enforcement officials. A student expelled for this infraction will be notified of the trespass laws of the
State of Indiana and informed that they will be prosecuted in the event they enter school grounds before, during or
after school hours for the full period of the expulsion. ‘School ground’ is defined as property belonging to the School
District. If extreme extenuating circumstances are shown, then the student may request the drug abuse class set forth
below. Any student who is found to have violated this article by being in possession of or under the influence, or
having recently consumed a prohibited substance shall be expelled for a period of one (1) year, unless extenuating
circumstances are presented. The student may request to enroll in a special drug abuse course of study or student
assistance program (if available), as an alternative to expulsion. This course will be provided as an alternative to
expulsion only in the event the student is a first offender with regard to a drug and/or alcohol offense. In order to
qualify for the drug abuse course of study, the student must also exhibit a sincere desire for help, and must be
recommended by his counselor, assistant principal or principal for that course of study.

12. Failing in a substantial number of instances to comply with directions of teachers or other school personnel
during any period of time when the student is properly under their supervision, where the failure constitutes an
interference with school purposes or an educational function.

13. In addition to the grounds for expulsion or suspension as set forth above, a student may be expelled or suspended
for engaging in unlawful activity on or off school grounds if the unlawful activity may reasonably be considered to be
an interference with school purposes or an educational function. This includes any unlawful activity meeting the
above criteria that takes place during weekends, holidays, other school breaks, and the summer period when a student
may not be attending class or other school functions.

14. Engaging in an activity forbidden by the laws of Indiana that constitutes an interference with school purposes or
an educational function. Falsely, and knowing the accusation is false, accruing any person of sexual harassment, or of
violating a school rule, and/or a state or federal law.

15. Violating or repeatedly violating any rules that are reasonably necessary in carrying out school purposes or an
educational function and are validly adopted under the appropriate sections of the Indiana Code.
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16. Possession or use of any electronic cigarette, tobacco or tobacco product by a student.

17. Whether by alarm, telephone, written communication or any other form of communication, falsely reporting a
fire, bomb threat or any other form of disaster.

18. Willfully absent or truant from school without the knowledge or consent of the parent or school, or absence from
school when there is an attempt to evade the School Attendance Law.

19. Violation of students driving and riding policy as established by the Board of School Trustees.
20. Engaging in any activity on a school bus that endangers the safety and well-being of others.
21. Using obscene, profane, indecent, racial, sexual (orientation) or other inappropriate modes of expression.

22. Cheating on any test, quiz, homework assignment, or plagiarism on any project or research paper; or any other
instance of dishonesty, as the same would apply to the student’s academic pursuits; or assisting another to cheat or
plagiarize.

23. Displaying affection for another person in an inappropriate manner.

24. Violation of a student dress code, which has been duly adopted by the principal of a school and published to the
student body.

25. Repeated instances of being tardy to school or to any class, or the failure to report to any class or any other place
as scheduled or as directed by a teacher, aide or administrator.

26. Repeated instances of belligerence and/or disrespectful behavior directed at an employee of this Corporation,
including contract bus drivers serving this Corporation.

27. Repeated instances of failure to minimally take part in the education process. By way of example, and not by
way of limitation:

a. sleeping in class;

b. failure to complete assignments; or

c. failure to do homework.

28. Any act or communication which causes another person to engage in a fight, or which could reasonably cause
another person to engage in a fight.

29. Knowingly or intentionally touching another person in a rude, insolent or angry manner.

30. No student shall possess, handle or transmit any firearm or a destructible device on school property. The
following devices are considered to be a firearm under this rule:

a. Any weapon which will or is designed to or may readily be converted to expel a projectile by the action of any
explosive.

b. The frame or receiver of any weapon described above.

c. Any firearm muffler or firearm silencer.

d. Any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket having a
propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than
one-quarter ounce, mine, or any similar device.

e. Any weapon which will, or which may be readily converted to expel a projectile by the action of an explosive
or other propellant, and which has any barrel with a bore of more than one-half inch in diameter.
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f. Any combination of parts either designed or intended for use in converting any device into any destructive
device described in the two immediately preceding examples, and from which a destructive device may be
readily assembled.

g. An antique firearm.

h. A rifle or a shotgun that the owner intends to use solely for sporting, recreational, or cultural purposes.

For the purposes of this rule, a destructive device is:

1) An explosive, incendiary, or overpressure device that is configured as a bomb, a grenade, a rocket
with a propellant charge or more than four ounces, a missile having an explosive or incendiary
charge of more than one-quarter ounce, a mine, a Molotov cocktail or a device that is substantially
similar to an item described above,

2) A type of weapon that may be readily converted to expel a projectile by the action of an explosive
or other propellant through a barrel that has a bore diameter of more than one-half inch, or

3) A combination of parts designed or intended for use in the conversion of a device into a destructive device. A

destructive device is not a device that although originally designed for use as a weapon is redesigned for use as a

signaling, pyrotechnic, line throwing, safety, or a similar device. The penalty for possession of a firearm or a

destructive device: suspension up to 10 days and expulsion from school for at least one calendar year with the

return of the student to be at the beginning of the first semester after the one year period. The superintendent may
reduce the length of the expulsion if the circumstances warrant such reduction. The superintendent shall
immediately notify the appropriate law enforcement agency when a student is expelled under this rule.

31. No student shall possess, handle or transmit any deadly weapon on school property. The following devices are
considered to be deadly weapons as defined in I.C. 35-41-1-8.

a. Weapon, laser, or electronic stun weapon, equipment, chemical substance, or other material that in the manner
it is used, or could ordinarily be used, or is intended to be used, is readily capable of causing serious bodily
injury.

b. An animal readily capable of causing serious bodily injury and used in the commission or attempted
commission of a crime.

The penalty for possession of a deadly weapon: up to 10 days suspension and expulsion from school for a period of
up to one calendar year. The Superintendent shall immediately notify the appropriate law enforcement agency when a
student is expelled under this rule.

32. Distribution of literature or materials that could disrupt the educational process is prohibited.

ARTICLE IV - Discipline Procedure for Students with Disabilities*

Students with disabilities are subject to the discipline rules adopted by the Board of School Trustees and, therefore,
may be suspended or expelled for any violation(s) of such rules. In accordance with I.C. 20-8.1-5.1 and 511 IAC
7-15, administrators may take the following discipline actions:

Suspension

A suspension is defined as a unilateral, temporary cessation of educational or related services. A short-term removal
of a student pursuant to the student’s individualized education program is not a suspension. Students with disabilities
may be suspended up to five (5) consecutive school days, but no more than (10) cumulative school days in a school
year.

Before a student with disabilities can be suspended, the student must be afforded a meeting with the principal,
wherein the student is entitled to: (1) a written or oral statement of the charges against the student; (2) if the student
denies the charge, a summary of the evidence against the student; and (3) an opportunity to explain the student’s
conduct.

This meeting shall precede the suspension of the student unless the nature of the misconduct requires immediate
removal of the student.
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Notice of the suspension shall be given to the parent on the same day the decision to suspend is made.
Expulsion

An expulsion is defined as separation from school attendance or a related service for more than five (5) consecutive
school days.

Before a student with disabilities can be expelled from school, the case conference committee must meet to: (1)
conduct a functional behavioral assessment and develop a behavioral intervention plan (or review the plan if already
in place and modify if necessary to address the behavior problem) and (2) review the student’s behavior and
determine whether the behavior is caused by, or is a manifestation of, the student’s disability. If the committee
determines there is such a causal relationship between the student’s behavior and the student’s disability, the student
may not be expelled. If, however, the committee determines there is no causal relationship between the student’s
behavior and the student’s disability, the parent may: (1) request the appointment of an independent hearing officer to
contest the committee’s determination; (2) request an expulsion meeting; or (3) waive the right to an expulsion
meeting.

In the event of the expulsion of a student with disabilities, the student shall continue to receive a free appropriate
public education. The case conference committee shall determine the educational services that will be provided
during the expulsion period and where the services will be provided.

*These procedures are limited to students with disabilities as identified under 511 IAC 7-3.

SOURCE: Indiana Code 20 U.S.C. 1415, I.C. 20-33-8-12, 511 IAC 7-15-1, 511 IAC 7-15-2

DATE: Approved April 1989 - Effective August 1989, Revised July 1991, Revised February 1997, Revised Fall, 2000, Revised September, 2002
METROPOLITAN SCHOOL DISTRICT OF MARTINSVILLE, Martinsville, Indiana
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MSD of MARTINSVILLE PESTICIDE NOTIFICATION REGISTRY

To: Parents, Guardians, and School Staff
From: MSD of Martinsville

Subject: Pesticide Application Registry Notice
Date: 2023-2024 School Year

The MSD of Martinsville School Corporation practices integrated pest management, a program which
combines preventive techniques, non-chemical pest control methods, and the appropriate use of
pesticides with a preference for products that are the least harmful to human health and the
environment. Applications of pesticides are made only when deemed necessary to control a pest
problem and after trying other means to control the problem. The term “pesticide” includes
insecticides, herbicides, rodenticides, and fungicides.

We are establishing a registry of persons who wish to be notified 48 hours prior to pesticide
applications. To be included in this registry, please complete the attached form and return it to your
child’s school.

Please include me in the notification registry. I understand that if there is an immediate threat to health
or property that requires treatment before notification can be sent out, I will receive notification as
soon as it is practical.

Parent/Guardian/Staff Name:

Signature: Date:

Student’s Name:

Address:

Email address:

Phone number:
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April 2023
AHERA ANNUAL NOTICE
M.S.D. of MARTINSVILLE

This information is being published to comply with the requirements of 40 CFR 763 Subpart E Asbestos
Containing Materials in Schools. This regulation, commonly known as the "AHERA" rule, requires local
education agencies, such as this one, to perform certain tasks regarding the presence and control of asbestos
containing materials in the buildings under the jurisdiction of the local education agency.

These include but are not limited to:

1. Developing an asbestos management plan which is designed to outline procedures and guidelines for the
initial inspection, triennial re-inspection, and 6-month periodic surveillance of asbestos-containing
materials that are present in the buildings.

2. Provide awareness training and additional training to selected school employees.

3. Periodically notify all workers and occupants, or their local guardians, parent-teacher organizations, and
collective bargaining organizations of the availability of asbestos management plans, the location of the
same, and the times that the plans may be reviewed.

This notification is to advise all patrons, occupants, or their legal guardians, collective bargaining organizations,
and parent-teacher organizations that the asbestos management plans required under this act are available for
review upon request. The plans can be viewed by any person during normal business hours of the school.
Interested parties wishing to inquire about the plans should contact the individual school office. Master copies of
the plans for all buildings under the jurisdiction of this local education agency are available in the Maintenance
Building, which is located at 840 South Ohio Street, Martinsville, Indiana 46151, telephone number (765)
342-7896. Inquiries regarding any facet of the regulation or the management plans should be directed to Mr.
Kyle Stout at the above telephone number during regular business hours.

The M.S.D. of Martinsville school facilities and buildings which contain asbestos-containing materials (ACMs)
and must comply with the 40 CFR 763 Subpart E (AHERA) regulations include:

Martinsville High School

John R. Wooden Middle School
Bell Intermediate Academy

Poston Road Elementary School
Centerton Elementary School
Central Education Center

Brooklyn STEM Academy

Paragon Elementary School

Green Township Elementary School
Charles L. Smith Fine Arts Academy
Cross School

Transportation Facility
Maintenance Building

Listed is a brief description of asbestos projects currently ongoing and completed at our facilities this past school
year, as well as activities currently scheduled for the 2023/2024 school year. Detailed reports of each activity
will become a part of each school's asbestos management plan and may be reviewed online.

e The next required triennial re-inspection will be completed in June 2023
e The required six-month periodic surveillance was conducted in December 2022.
e The required six-month periodic surveillances are scheduled for June and December each year.
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